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first-aid-qualified staff member is on duty at all
times

Documentation Yes | No Comments
Rosters for nominated supervisors, co-ordinators, Y
educators and other staff
Procedures and supporting documentation to Put together all the relevant informa
assist relief educators to learn about the service’'s | Y ok velick Sakicators
processes, routines, families and children
Staff rosters that demonstrate the service is
meeting staffing requirements including that a Y

Staff records that demonstrate educators, co-
ordinators and family day care educator
assistants hold first aid qualifications

Records of co-ordinator qualifications

Rosters and staffing arrangements that reflect
the importance of educator
Continuity on a day-to-day basis
Exit data and documentation that p
information about the reasons for
leaving the service.
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