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Documentation To Support Quality Area 2
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information and support that helps them to
follow the service’s hygiene procedures

Documentation Yes | No Comme
Policies and procedures relating to health Y
and hygiene.
Written procedures and schedules for Go through the checklists to en
maintaining a regular regime of washing Y donaand untsdate:
children’s toys and equipment
Evidence that families are provided with v

Current nappy-changing and toileting

Y &N —

changing areas

procedures displayed in the toilet and nappy-

Information about correct hand-washing
procedures displayed in relevant areas ojf
service, such as bathrooms, nappy chand
areas and food preparation areas
Visual aids and hand-washing 4

How the planned program inco
physmal actlwty that meets eacl

3 M oxb —

ng procedures for children.

icated to

This needs to be added for parents in the monthly
newsletter.

conducting daily
ntifying and
enance of buildings

Need to confirm they are documented
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In relation to excursions - the service’s policy
and procedures on excursions

Evidence of planning for excursions that
include a written risk assessment undertaken
prior to conducting an excursion and
provided to families

Documented evidence of detailed information
provided to families regarding excursions,
including the destination, mode of transport,
educator-to-child ratio and number of adults
in attendance

Documented authorization for children to be
taken outside the service’s premises or to
alternative areas within the premises

He service’s medical conditions policy
The service’s policy on dealing with_ water

activities
Enrolment records that include 2
and health informatiQgg
The service’s polic
protection and evid

is should also be displayed in outdoor area near
ter table

Yes. Also add the information to the child's enrolment
pack. Add information in monthly newsletter.

g incidents and
Hing a child safe

emergency contacts that can be

Confirm if it needs to be updated,

Carried by educators in case of emergencies

and/or evacuations
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Written emergency and evacuation
procedures that include instructions for what
must be done in the event of an emergency
and an emergency

Evacuation floor plans

Written plans to manage an emergency that
may be likely to affect individuals at the
service (for example, the management of an
asthma attack, anaphylactic reaction or
epileptic fit)

Written communication with families about
the service’'s emergency

Procedures and plans to manage incidents

Evidence that emergency equipment is
tested as recommended by recognised
authorities

Current information about child protectiq
procedures and expectations is provided
service staff

Nominated supervisors, educsg

service’s practices
protection

n they were last tested.

ive a copy once again for all Educators.

g to support their
bnse to suspected
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This needs to be added to the Parent Info shelf.
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